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LOGIN

There are two ways to login to your Applicantion Portal. Both options will take you to the same 
login screen. The first option is:

1. Go to www.cfoscc.org, hover over Grants, and select Applicant Login.

The other option is:

2. Go to https://giving.cfoscc.org/applicant-login

3. Once you’ve reached the screen below, please enter your username and password.

**If you cannot remember your password, please contact Brianna Martin at the Foundation.  
Contact information can be found on page 10.
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HOME PAGE

The Home Page consists of many different parts:

1. General web pages menu.

2. Portal web pages menu.

3. Your personalized informtaion.

4. Manage My Account links to important pages. 

1

2
3 4

 The General Application Information link is a useful resource for all applicants. It provides general guidelines, 
restriction information, and important dates of the 2014 Grant Cycle.  PLEASE take a moment to review this page 
and the information it provides. 
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NEW GRANT APPLICATION

To start a new grant application: 

Click on New Grant Application from the Portal menu on the left-hand side, or from under Manage 
My Account on the right-hand side.

 Please read the Application Instructions before beginning, then click Next.

1. Select a fund to apply to, using the brief statements at the top as a guide.

2. Some information is auto-generated, but please fill out all other blank areas, including two 
contacts for this application.

3. Click Save, and then click Next to proceed to page 2 of the application.  

1

2

3

PAGE 1

IMPORTANT NOTE

Each application is given a unique ID number.  To generate an ID number, fill out Page 1 of the 
application, and click Save or Next.  After doing so, the unique application ID will appear in the URL 
bar at the top of your screen.  Write this number down, and use it as reference when reopening 
your application from the Saved Applications page (refer to page 8 of this guide.)
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NEW GRANT APPLICATION (CONTINUED)

For pages 2 and 3 of the application, please answer all questions, being mindful of the character 
limit of each question.

Click Save, and then Next, after every page.

PAGE 2

PAGE 3
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NEW GRANT APPLICATION (CONTINUED)

The final page of the application is the budget worksheet.  This page is especially important to the 
Grants Committe, so please fill this out as accurately as possible.  

Once you have filled in the budget worksheet you may either Submit your application, or Save it 
and return to submit at a later time. 

PAGE 4

If you chose to submit your application, and there was no missing information, you will be taken to 
this screen:
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SAVED APPLICATIONS

To view your saved applications, click View Saved Applications from the Portal menu on the 
left-hand side of your screen. It will take you to this screen: 

IMPORTANT NOTES

- Your unique application ID can be found by following the steps on page 5 of this document. 

- You may save your progress at any time while working on the application. We suggest you do this 
after completing each page to ensure all progress is being saved.

- To access a saved application, click on the link under Requestor Name of the appropriate 
application you wish to open.

- When returning to a saved application you will be taken to the page you last saved.  Please use 
the Previous and Next buttons to navigate to the page you wish to change/add information to.

- You may edit or delete an application as long as the Status of it is listed as “created.”

- Once an application has been submitted you can no longer make changes or delete it. You may, 
however, open submitted applications to review them.

- Any applications which are still listed as “CREATED” after the March 31, 2015 deadline will NOT be 
reviewed by the Grants Committee.  All applications must be “SUBMITTED” by the deadline in order 
to be considered. 
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CALENDAR & INFORMATION

2015 CALENDAR

February 1, 2015 - Grant Cycle Opens at 9:00am

February 12, 2015 - Workshop #1, St. Lawrence Parish, 5:30pm - 7:30pm

February 26, 2015- Workshop #2, St. Maria Goretti Parish, 5:30pm - 7:30pm

March 16, 2015 - Workshop #3, Holy Family Parish, 5:30pm - 7:30pm

March 31, 2015 - Grant Cycle CLOSES at 5:00pm - all application MUST be submitted by this time

April - Additional information, if needed, is gathered by Brianna Martin

April/May - Grants Committee meets to make decisions on the applications that were submitted

June - Parishes/Organization receive letters to inform them of the outcome of their applications

June/July - Grants checks mailed to those who were approved by the Committee

IMPORTANT INFORMATION

RESTRICTIONS

Each parish is only allowed to submit ONE application per fund.  If more than one application is 
submitted the Pastor will be asked to choose only one to be reviewed by the Grants Committee.

WORKSHOPS

The planned workshops are a valuable resource to all those completing the application this year.  
During the workshops you will be guided from beginning to end of the application process, and be 
given information about other possible sources of funding.  We highly encourage attending one of 
the workshops, but they are not madatory to apply for a 2015 grant.
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QUESTIONS?

If you have any questions about the Online Portal, or the application process, please contact: 

Brianna Martin
Grants Program Manager

408.554.5219 x.21
martin@cfoscc.org


