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LOGIN

There are two ways to login to the Grant Applicant Portal. The first opƟon is:

 1. Go to www.cfoscc.org. Click on LOGIN in the top right corner:

The other opƟon is:

 2. Go to hƩps://giving.cfoscc.org/applicant-login

 3. When you reach the screen below, please enter your username and password.

 Please contact the Grants Program Manager if you do not know, or forgot, the 
username and password for your organizaƟon. 
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HOME PAGE
The Home Page consists of many different parts:

 1. Portal web pages menu.

 2. General web pages menu.

 3. Your personalized informaƟon.

 4. Manage My Account links to important pages. 

1 2
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 The General ApplicaƟon InformaƟon link is a useful resource for all applicants. It 
provides general guidelines, restricƟon informaƟon, and important dates.  PLEASE 
take a moment to review this page.
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NEW GRANT APPLICATION
To start a new grant applicaƟon: 

Click on New Grant ApplicaƟon from Applicant AcƟons at the top of the page, or from 
Manage My Account on the right-hand side.

 1. Select the fund you wish to apply for, using the descripƟons as a guide.

 2. Please fill in any blank areas, including 2 different contacts for this applicaƟon.

 3. Click Save, and then click Next to conƟnue.  

1

2

3

Each applicaƟon is given a unique ID number.  The ID will appear in the URL bar at the 
top of your screen aŌer saving the applicaƟon.  Use this numbers when reopening your 
applicaƟon from the Saved ApplicaƟons page (refer to page 8 of this guide.)
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NEW GRANT APPLICATION (CONTINUED)
For pages 2 and 3 of the applicaƟon, please answer all quesƟons, being mindful of the 
character limit of each quesƟon.

Click Save, and then Next, aŌer every page.
PAGE 2

PAGE 3
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NEW GRANT APPLICATION (CONTINUED)
Once you have filled in the budget worksheet you may either Submit your applicaƟon, or 
Save it and return to submit at a later Ɵme. 

PAGE 4

When you submit your applicaƟon you will be taken to this screen. If you are not taken 
here, your applicaƟon was NOT submiƩed!
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PRINTING YOUR APPLICATION

To print your applicaƟon, please go to Page 4 (budget worksheet) and click Print. 

Click the export buƩon, and select PDF or Word. Save to your computer. Review and 
print at your convenience. 
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VIEW SAVED APPLICATIONS

To view your saved applicaƟons, click View Saved ApplicaƟons from the Applicant 
AcƟons menu at the top, or the buƩon above your organizaƟon’s informaƟon.
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- Any applica ons which are s ll listed as “CREATED” a er the deadline will NOT be 
reviewed by the Grants Commi ee. In order to be eligible for considera on, the 
applica on must be marked as “SUBMITTED.”

- Your unique applicaƟon ID can be found by following the steps on page 5.

- You may save your progress at any Ɵme while working on the applicaƟon. We suggest 
you do this aŌer compleƟng each page to ensure all progress is being saved.

- To access a saved applicaƟon, click on the link under Requestor Name of the 
appropriate applicaƟon you wish to open.

- When returning to a saved applicaƟon you will be taken to the page you last saved.  
Please use the Previous and Next buƩons to navigate to the page you wish to edit.

- You may edit or delete an applicaƟon as long as the Status is listed as “CREATED.” (See 
sample on the previous page.)

- Once an applicaƟon has been submiƩed, you can no longer edit or delete it. You may, 
however, open submiƩed applicaƟons to review them. If you need to make changes to a 
submiƩed applicaƟon, contact the Grants Program Manager. 

RESTRICTIONS
- Each parish is only allowed to submit ONE applicaƟon per fund.  If more than one 
applicaƟon is submiƩed, the Pastor will be asked to choose the one to be reviewed by 
the Grants CommiƩee.

- Diocesan departments are only allowed to submit ONE applicaƟon per fund.

WORKSHOPS
The planned workshops are a valuable resource to all those compleƟng the applicaƟon 
this year.  During the workshops you will be guided Ōhrough the enƟre applicaƟon and 
reporƟng processes.  We highly encourage applicants aƩend one of the workshops, but 
it is not required for eligibility. 

IMPORTANT NOTES & INFORMATION
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CONTACT INFORMATION

If you have any quesƟons, please contact: 

Marie GaleƩo
Grants Program Manager

408.554.5219 x.21
galeƩo@cfoscc.org


